AR A=t == INDIAN INSTITUTE OF SCIENCE
SRTYX Bangalore - 560 012

fa=qq srRfeaF f<T DETAILED CONTINGENT BILL
fee it Debit Head:

AT e Our Ref:

SECIRE = &7 fA9X0r Particulars of Expenditure Tfr
F 9&TT Amount
No. of Sub. Z.Rs. &Ps.

Vouchers

1.
2.
3.
4,
o.
6.

F Total 0.00

T GIRT ATIE T S qTAT I 0.00

Amount to be refunded by us
foraT = AR Advance taken 0.00

H THTOT AT g o6 36 9 § TA1d 27 &, G679 & 8q o 969 §, AT qgl ST qehaT, 3T 6
ot 7 R STATST HE AT Ao a1 T A H ST Aal ff| 47 & "l & o0 a0 70
ATAL ot & AT G 5| o\t o forw srarar &t T 997 951 8, 39 & 719 §, § g JHIoq
AT g T araer w8 39 91t & o quare & T g ST FHa 2, TTHHhAl 0l THIE ATH qal ol ST
GEXIN

I certify that the expenditure charged in this bill could not, with due regard to the interest of the
Institute, be avoided, and that items of consumable stores included in this bill were not available
in the Central Stores. VVouchers for items of expenditure paid for are attached to the bill. In case
of items for which payee’s receipts are not attached, | certify that relative amounts have been
paid to the parties entitled to them payee’s receipt could not be obtained.

% (9T AT & AT o o0 THTIO |
Certified for payment of Rs. (Rupees Only)

eTer Chairman

AT fAsm= =9 Indian Institute of Science
ST Bangalore - 12



Toe AW / T e &1 AaeE
PROCESSING OF CASH ADVANCES/CONTINGENT BILLS

1. fa=t =t sremer, mRRafad fam Fw, Wi s @@, SRR -12 < detea @ s g1 The
bills to be addressed to the Chairman, Centre for Ecological Sciences, Indian Institute of
Science, Bangalore-12.

2. AW SOy | g ge T, [t siw e ofi/sa-ofie #1 "9 foam star stiRw

Reference number, date and debit head/sub-head in the advance request to be indicated.

3. gt oAt &1 4t AR G F a1 FHaIG AT TiAFAtSA g AR H F==y grea d g G
TAT/AETE HaraSeE Y& A T F & # s R smar =3ifi@w All the bills to be serially
numbered and certified by the investigators to the effect “Materials received in good
condition/services rendered satisfactorily” with correct advance reference”.

o #T Agfd & g @@ foe s w3d e F9aT e & "y &R smar g & S
ATz F oI (o TRAT A7 ¢ 98 areaqd | Y& Ram 147 81 97 %9 § § 3 97 s & o ol
T ST ThaT &1 & &9 § yHrvrg K While certifying the catering bills towards supply of
food, please certify the bill as “Certified that the items provided for which charges
are levied have been actually supplied. The bill is in order and may kindly be passed
for payment”.

4, S # gdg it arE S HAT FT T fit G @Il qgi gt A18¢l Date of purchase and name
of the purchaser should not be left blank in the bills.

5. @ #T fafer FiemT % a1 g f A & wger AgT gt 91 | Date of purchase should not be

prior to the date of commencement of the scheme.

6. =T F faars o @i & forg F9e WAt €99 gHT ALY AT THha AT Toi ol 500 / - 3iT
ST T F TR AW & g Toreg e Fmam SET Aiu as=) § i IR & 9 760 6k ©
&1 Swi@ fFar sam =rfgwl - Cash receipts for all the purchases against invoices should be
enclosed. Invoices are not cash receipts. Revenue stamp has to be affixed for Cash
Payments of Rs. 500/- and above. Quantity and rate against Xerox charges should be
mentioned in the voucher.

7. STHIT F THI T FATAC 6 AN Hl €I I AT ATRY M TSI &l ATVATET AT STAT AR
Items of equipment nature and Furniture should be taken to stock and the entry to be
recorded on the voucher.

8. RIS F AR T GO T [, ST TG | ATAA AT ATRY AT Wi & F Areaw |
gadt 1T el w faunii geade § afde far ST smi@m Books purchased through

projects should be accessioned in Schemes Office and books purchased through
departmental funds should be accessioned in the departmental library.

9. HaT / o TR foar # =<k F 7 i qa & -9 Ja1 Hi THia 3 sraty [y fFwar s Fmiu
Name and address of person should be indicated in Service/labour Charges bills, along
with the nature and period of service.

10. F9g ARW F Siavia ATSFT i Tiha SR TSiet F WA F Hit AT TGl § FiH AIHE HT
TSiel § qA9TH FAT 9=qT gl Payments towards the authorized and approved Taxi Agents are
not permissible under Cash Advances since Income tax has to be recovered from the
Agents.



11. @8 T F=gEt it TH5 i, arwfeas 9 % < § it s /rfigwl Nature of items purchased
should be indicated in the abstract of Contingent bills.

12. %.5000/- & sifers iy & forg st wivras we=ga B seT =nf@w Post-facto indents to be
raised for amount exceeding Rs. 5,000/-.

13. FISET H T HA T Tg THIS & g $97 S arer e F gatoaa ot s qama & sar
gl A TG &AT 1A ST T e AR FF st &9 it e & 15 At % sfex Rvemn s sEae™@® gl The
bills in respect of the schemes, which are terminating are to be sent for adjustment well
before the termination of the scheme. It may be noticed that the cash advances are
required to be settled within 15 days from the date of drawl of the advance.




